
Records Management



What is Microsoft record management?

Records management in Microsoft 365 helps an 

organization manage their legal obligations, 

provides the ability to demonstrate compliance 

with regulations, and increases efficiency with 

regular disposition of items that are no longer 

required to be retained, no longer of value, or no 

longer required for business .









Creating a file plan that contains a retention label that conforms with the Sarbanes-oxley Act 
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You can create a file plan and a policy based on a specific event



By default you get the Default events shown above



US tax records

The overview screen will show the policy and how many people have been impacted by the policy .  You can also view
All pending dispositions and manage you File plan from this screen.


